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Reporting a voyage and checking permission to travel
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Overview

OFFICIAL SENSITIVE

The purpose of this pack is to provide guidance for skippers, operators and agents to report a voyage on the Submit a Pleasure Craft report 

(sPCR) web user service, including steps to:

Things to know:

• Checking permission to travel is only required when reporting an arrival to the UK.

• The system will show you if a person has permission to travel or if you must check their documents.

• You can create a draft voyage plan in advance.

• Within a draft, you can add and update a person’s details.

1. Create a voyage plan 3

2. Adding voyage details 4

3. Selecting or adding craft details 5

4. Adding details of people onboard 6

5. Adding skipper details 7

6. Adding Information for customs 8

7. Checking permission to travel for people onboard 9

8. Checking answers and submitting the voyage report 10
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Step 1 – Creating a voyage plan

OFFICIAL SENSITIVE

When you sign into your account you will be 

shown the Voyage plans dashboard. 

From here you can create a voyage plan.

Step 2 add the voyage details - go to next page
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Step 2 – Add the voyage details 

OFFICIAL SENSITIVE

Step 3 select or add the craft details - go to 
next page
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Step 3 – Select or add the craft details

OFFICIAL SENSITIVE

Step 4 add the details of people onboard - go 
to next page
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Step 4 – Add the details of people onboard

OFFICIAL SENSITIVE

Step 5 add the skipper details - go to next 
page
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Step 5 – Add the skipper details

OFFICIAL SENSITIVE

Step 6 add the information for 
customs - go to next page
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Step 6 – Information for customs

OFFICIAL SENSITIVE

Step 7 checking permission to travel for people sailing with you - go to next 
page
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Step 7 – Checking permission to travel for people 
sailing with you

OFFICIAL SENSITIVE

From the draft voyage plan you 
can view the permission to travel 
outcome. 

Permission to travel checks shows you 
the permission to travel outcome and 
what you must do for each passenger. 

Final step check answers 
and submit - go to next 

page
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Step 8 – Check answers and submit

OFFICIAL SENSITIVE
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